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PART IV 


Private Advertisements and Miscellaneous 

Notifications 


COCHIN UNIVERSITY OF SCIENCE AND TECHNOLOGY 


NOTIFICATION 


No. Ad . A1/KSRTS - 2012 /2013. 


25th February 2015. 


Sub : — CUSAT - Kerala State Right to Services Act, 2012 — Implementation of - Services brought under the 

purview of the Act Publication of — Reg . 


Ref :- 


(1) G . O . (P ) No. 55 / 2012 / P & ARD dated 27 - 10 -2012 notified in the Kerala Gazette dated 

27 - 10 - 2012 . 


( 2 ) G . O . ( P ) No . 56 /2012 / P & ARD dated 27 - 10 - 2012 notified in the Kerala Gazette dated 

27 - 10 - 2012 . 


The Cochin University of Science and Technology, Kochi-682 022 has implemented the Kerala State Right to 
Services Act, 2012 (18 of 2012 ) introduced by the Government of Kerala , vide Government Orders referred above. 
In pursuance to Section 3 of the Act , the undersigned hereby notify the services, the designated Officers, 
the First Appellate Authority, the Second Appellate Authority and the stipulated time limit as per the Appendix , under the 
purview of the Act. 


Dr . DAVID PETER , S ., 

Registrar. 


Kochi- 22 . 
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APPENDIX-I CochinUniversityofScienceandTechnology 


21st April 2015 ] 


Sl. 


NameofService/s 


TimeLimit 


No. 


Documentstobeattachedwith 

theApplicationForm 


Designated 

Officer 


1Appellate Authority 


IIAppellate Authority 


(1) 


(2) 


(3) 


(4) 


(5) 


(6) 


(7) 


ADMINISTRATIVEOFFICE 


I.ExaminationWing 


1 


Regular/SupplementaryMarklists* 


Nil 


30workingdays 


2 


RevaluationMarklists* 


15workingdays 


Previousmarklisttobesurrendered (surrenderisrequiredonlyifitis aHologramMarklist) 


3 


OfficialTranscript* 


25workingdays 


Requestspecifyingtheaddressofthe Institution,prescribedfee 


4 


RankCertificate* 


RequestforwardedbyHOD/Principal, prescribedfee 


8workingdays 
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5 


PercentageCertificate* 


pal, 


15workingdays 


RequestforwardedbyHOD/Principal, prescribedfee 


6 


ProvisionalCertificate/Consolidated Marklist* 


15workingdays 


Consolidatedmarklistoffinalsemester Examination,ifissuedalready, prescribedfee 


SectionOfficeroftheConcernedSection 


SeniormostOfficerintheConcernedWing 


TheRegistrar 


7 


DuplicateMarklist 


30workingdays 


RequestforwardedbyHeadofthe Department/Principalalongwiththe declarationofthereceiptofmarklists, prescribedfee 


8 


Attestationofmarklist/Degree Certificate 


CopiesoftheMarklist/Degree Certificate,prescribedfee 


15workingdays 


9 


VerificationofAcademicRecords 


15workingdays 


CopiesoftheMarklist/Degree Certificate,prescribedfee 


10 


NamecorrectionotherthanDegree Certificate 


Copyofthequalifyingcertificates 


15workingdays 
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(1) 


(2) 


(3) 


-(4) 


(5) 


(6) 


(7) 


11 


NamecorrectioninDC 


30workingdays 


OriginalDegreeCertificate,proofof namechange,prescribedfee 


12 


IssueofDegreeCertificate-Normal 


Applicationinprescribedformat Addressproof,IDproof,prescribedfee 


8monthsafterthe awardofDegreeby theAcademicCouncil 


13 


IssueofDegreeCertificate-Fasttrack* 


Applicationintheprescribedformat Prescribedfee,Addressproof,IDproof 


20workingdays 


14 


DuplicateDegreeCertificate 


45workingdays 


FIRcopy,Newspapernotification, latestcourseandconductcertificate,Copy ofConsolidateMarklist/Provisional Certificate/DegreeCertificate,affidavit attestedbyNotaryon100stamp paper,prescribedfee 


15 


Request,OriginalDegreeCertificate 


30workingdays 


ClassificationchangeinDegree Certificate* 
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16 


DamagedDegreeCertificatefor issuanceafresh 


Request,OriginalDegreeCertificate, Prescribedfee 


30workingdays 


SectionOfficeroftheConcernedSection 


SeniormostOfficerintheConcernedWing 


TheRegistrar 


17 


Prescribedfee,copyofHalltickets 


Answerscriptidentificationafter processofrevaluationinthecaseof U.Gcourses 


30workingdays 


(a)incaseofcandidateswhohave 

appliedforrevaluation 


(b)inthecaseofothercandidates 


45workingdays 


18 


Prescribedfee,copyofHalltickets 


CopyofAnswerscript,question paper,schemewithanswerkeyafter publicationofrevaluationresultsin thecaseofU.G.courses 


30workingdays 


(a)incaseofcandidateswhohave 

appliedforrevaluation 


(b)inthecaseofothercandidates 


45workingdays 


19 


Prescribedfee,copyofHalltickets 


30workingdays 


Certifiedcopyofdistributionofmarks- originalvaluation,distributionof marksafterrevaluation 
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Thesissubmissioncertificate(Ph.D) 


Thesis,prescribedfee 


15workingdays 


CourseworkequivalencyCertificate 
(Ph.D) 


Copyofnotification/marklistsof coursework,prescribedfee 


30workingdays 


22 


Subjectspecificationcertificate(Ph.D) 


CertificateofGuide/Director, prescribedfee 


30workingdays 


23 


MigrationCertificate 


30workingdays 


Applicationintheprescribedformat SelfaddressedStamped(25) envelope,prescribedfee 


II.AcademicWing 


24 


15workingdays 
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RecognitionCertificate** (UGandabove) [Degreesissuedbythemembersof AssociationofIndianUniversities (AIU)] 


Applicationinwhitepaper AttestedcopyoftheDegreeCertificate AttestedcopyoftheMarklist AttestedcopyoftheTransferCertificate Feereceipt(inoriginal) 


SectionOfficeroftheConcernedSection 


SeniormostOfficerintheConcernedWing 


TheRegistrar 
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25 


6months 


RecognitionCertificate** (UGandabove) [DegreesissuedbyUniversitieswhoare notmembersofAssociationofIndian Universities(AIU)] 


EquivalencyCertificate** 


Applicationinwhitepaper AttestedcopiesoftheDegreeCertificate, MarklistandtransferCertificate, Syllabus,SchemeofExamandRules andRegulationsregardingadmission andconductofthecourse,certified bytheRegistraroftheconcerned University(typeddocumentsaretobe certifiedbytheRegistrarinthefirst andlastpages,andphotocopiesareto becertifiedinallthepages) Feereceipt(inoriginal) 


26 


EligibilityCertificate (+2/Pre-DegreeLevel) 


8workingdays 


Applicationinwhitepaper AttestedcopyoftheDegreeCertificate Feereceipt(inoriginal) 
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(1) 


(2) 


(3) 


(4) 


(5) 


(6) 


27 


MediumofInstructionCertificate 


15workingdays 


Applicationinwhitepaper AttestedcopiesoftheMarklistof Matriculationand+2/Pre-Degree Feereceipt(inoriginal) 


III.UGC(S)CellforSC/ST 


28 


RajivGandhiNationalFellowshipfor SC/STStudents 


ProgressReportandBill 


15workingdays 


SectionOfficeroftheConcernedSection 


SeniormostOfficerintheConcerned 

Wing 


TheRegistrar 


29 


NSSCertificate 


Detailsofenrolment-Name,Branch, Semester,Periodetc. DetailsofSpecialCamp-Venue& Date 


10workingdays (subjecttoreceipt oftheAttendance 

Certificate) 


30 


IssuanceofNon-LiabilityCertificate toStudentsresidingintheHostels 


ClearancefromChairman,Councilof Wardens 


5workingdays 


DEPARTMENTS 


31 


TransferCertificate 


15workingdays 
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Non-LiabilityCertificatefromthe DepartmentLibrary,CentralLibrary, YouthWelfareOffice,CentralOffice forUniversityHostel,Departmentof PhysicalEducation,UGC(S)Cellfor SC/ST,DepartmentIdentityCard CopyoftheProvisionalCertificate (ifcoursesuccessfullycompleted) 


32 


Course&ConductCertificate 


15workingdays 


RequestoftheStudentwithcharacter certificationbytheHeadofthe Department 


SectionOfficeroftheConcernedSection/Seniormost 

Assistant,wherenoSectionOfficerexists 


TheHead/PrincipaloftheDepartment/School 


TheRegistrar 


33 


BonafideStudentCertificate 


Applicationinwhitepaper Feereceipt(inoriginal)(asapplicable) 


10workingdays 


34 


Applicationinwhitepaper 


10workingdays 


CertificateforCourseFee (foravailingEducationalFee Concession/Grants) 


35 


StudentsIDCard(Duplicate) 


Applicationinwhitepaper Feereceipt(inoriginal) 


2workingdays 


36 


IssuanceofRailwayConcessionto students 


Applicationinwhitepaperfromthe studentconcerned 


5workingdays 


UNIVERSITYLIBRARY 


A.Membership 
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31 


Students 


Oneweek 


TwoPhotos,onestampsizeandone passportsize ApplicationtobeattestedbytheHead orOfficein-Charge 


32 


GraduateMembership 


Oneweek 


TwoPhotos,onestampsizeandone passportsize Applicationtobeattestedbya GazettedOfficerinUniversityService (yearlyrenewal)withprescribedfee, asapplicable 


Asst.Librarianin-ChargeofCirculation 


UniversityLibrarian 


TheRegistrar 


33 


InstitutionalMembership 


Oneweek 
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Letterfromtheinstitutionapplyingfor membership(yearlyrenewal)with prescribedfee,asapplicable 
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B.34Non-LiabilityCertificate 


Oneweek 


SurrenderofIDCard,BorrowersTicket andClearanceofdues-forStudentson completionofcourse 


* 


Theapplicationswillbeprocessedonlyafterpublicationofresult. 


**IssueofthecertificatesarelimitedforthepurposeofgettingadmissiontotheUniversityorforappointmenttoanyoftheservicesintheUniversity. 


Note:—Thetimelimitprescribedfordisposalofeachserviceissubjecttotheconditionthattheapplication/requestiscompleteinallrespectsandtheapplicanthas 

satisfactorilycompletedalltherequirementsasonthedateofhis/herapplication. 
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